
Print on approved letterhead.

<Date>
<Client First, Last Name>
<Address 1>
<Address 2>
<State, City ZIP>


Dear <Client First Name>,

Your financial goals are my priority. And to achieve your goals, it’s important to review your financial situation periodically. That’s why I’d like to touch base.
Enclosed is a simple checklist. It will allow you to indicate any changes in your life since we last talked and specific topics you want to chat about. At your convenience, could you please complete the checklist and return it to me?
I appreciate your business, and I look forward to continuing to help you make your financial dreams a reality.  

Sincerely,

<Producer First, Last Name>
<Producer Title>


<License Number>
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